Project / Seminar Topics on Office Technology and Management with Materials
Below is the list of available proposal topics on Office Technology and Management (OTM) that can be selected for proposal write-up submission.

List of Available Topics on Office Technology and Management

Effect of Poor Office Environment on the Motivation of Workers in an Organisation

Secretary as the Image - Maker of a Business Organization (A Case Study of Nigerian Breweries Plc Onitsha and Our Lady’s Industries Nkpor-Agu Anambra State)

Contributions of Confidential Secretaries Towards Organizational Development

Relevance of Confidential Secretaries to Organizational Development

The Impact of Modern Office Machines on Secretaries

Survey Into the Degree of Usefulness of Shorthand to Modern Secretaries

Public Attitude Towards Secretaries Profession

The Problems Faced by Newly Employed Office Technology and Management Graduates (A Case Study of Federal Polytechnic Nekede Owerri)

Development of Job Enrichment Scheme for Secretary (A Case Study of Nigeria National Petroleum Corporation Eleme Port Harcourt)

Evaluation of Guidance and Counselling Programme in Some Selected Schools

Causes and Remedies to Job Dissatisfaction Among Secretaries

The Effect of Information Technology on the Performance of Office Managers

Study on the Effect of Managers Leadership Style on the Secretaries Productivity in Anammco

Impact of Information Communication Technology on Customer Service Delivery

Impact of Training and Development Programmes on Secretary’s Productivity (A Case Study of Civil Service System in Owerri, Imo State)

The Effects of Modern Office Automation on the Productivity of Secretaries

Causes of Occupational Change in Secretarial Profession (A Case Study of Institute of Management and Technology (IMT) Enugu)

Positive and Negative Effects of Secretarial Practice in the Banking Sector

Beginning Secretaries Challenges in a Modern Office (A Case Study of Owerri Urban Council)

A Survey of the Problems of Computerization of Office Functions

Students Perception of Secretarial Profession in the Era of Information and Communication Technology

The Effect of Job Design on Secretaries Performance

Survey of the High Rate of Failure in Shorthand in the Department of Secretarial Studies (A Case Study (IMT) Enugu)

The Role of Modern Office Managers and Irrelevant of Shorthand in the Era of ict

Effects of Globalization of Information Technology on Office Services

Factors That Affect Performance of Secretarial Career in Some Selected Organization in Enugu Capital Territory

Contributions of Agriculture to Rural Development (A Case Study in Udi Local Government Area Enugu State)

Analysis of Human Resources Management and Employee Performance

Causes of Conflict Between Secretaries and Bosses in Anambra State Owned Establishment (Ahocol Company Awka)

Human Relations and the Office Manager’s Performance in Selected Firms in Port Harcourt

Effect of Communication Barriers in Achieving Organizational Goals in Niger Gas

An Investigation Into the Importance of Ethics and Social Responsibilities of a Business Organization in Imo State (A Case Study of Ruba Insurance Company)

An Appraisal of the Roles and Position of Confidential Secretaries in the Civil Service

Impact of Training on the Effectiveness of Secretaries in Banking Environment

Impact of Information and Communication Technology (ICT) on Office Professionals

Personality as a Predictor of Innovation Behaviour in the Workplace

Modern Office Technologies and Challenges Facing Secretaries in Edo North Secretaries

Human Relations and the Office Manager’s Performance

Study of Job Prospects of Secretaries in Some Selected Business Organization

The Changing Role of Secretary and Its Implication on Productivity

Effect of Industrial Crisis on Productivity of Workers

Study of Effects of Frustration on Nigerian Secretaries (A Case Study of Coal Corporation Enugu)

Evaluation of Training Today's Secretary for Higher Productivity Issues in Some Nigerian Universities

Emerging Challenges Facing Office Technology and Management of Students in Information Technology Era

Effect of Stress on Secretaries Job Performance

Record Management and Effective Job Performance in an Organization

Benefits of Information Technology on the Job Performance of Secretaries Employed in Federal Polytechnic

Difficulties Encountered by Office Manager in Handling Modern Office Equipment

Causes and Effect of Ineffective Communication in the Banking Industry of Nigeria

Secretary and the Effects of New Office Technologies on Record Keeping Management (A Case Study of Some Selected Establishments in Enugu State)

Evaluation of the Performance and Problem of Secretaries (A Case Study of Enugu State University of Science and Technology ESUT Enugu)

Emerging Technologies Required in Teaching and Learning Office Technology and Management

Management of Pension Schemes in Enugu Public Service

Impact of Secretaries on Nigerian Labour Market

Critical Analysis of Teamwork as a Tool for Organizational Development by Office Manager

Secretarial Profession and Public Perception

The Impact of Information and Communication Technology (ICT) on Office Manager’s Job Performance in Selected Public Service Sector (A Case Study of Owerri Municipal, Imo State)

The Impact of Internet Software Packages on the Performance of Modern Secretaries

Human Resources Management and Employee Performance (A Case Study of Pabod Breweries Limited in Port Harcourt)

Assessment of Competencies Required by Secretaries in Secondary Schools

Enterprise Resource Planning (ERP) System for Medium Office

Electronic Records Management Competencies Requirement of Office Technology and Management Graduates in Nasarawa State

A Study of Effect Office Environment on the Secretary’s Job Performance

The Impact of ICT on the Job Performance of Workers in Selected Tertiary Institutions

Self Organization and Time Management Skills Needed by Modern Secretaries for Successful Job Performance in the Banking Industry

The Role of Industrial Training Scheme on the Development of Manpower in Selected Business Establishment

Survey of Work Incentives Offered to the Employees Ama Breweries Limited

Impact of Office Environment on the Job Performance of Office Workers

Socio-Economic and Technological Systems of Modern Business and their Effects on the Job of the Secretary

The Effect of Sophisticated Office Equipment on Secretary Performance in Selected Owerri Municipal Government Establishments

An Investigation Into the Strategies for Improving Management / Staff Relationship in Tertiary Institutions

Stress Management by Secretaries in the Office (A Case Study of Banks in Owerri Municipal Local Government Area)

English Language Skills Needed by Secretarial Students in Higher Institutions

An Assessment of the Problems and Prospects of Information and Communication Technology (ICT) and It’s Effect on Secretaries

Motivation and Communication Process in an Organization

Impact of ICT on Office Professionals

The Problems and Prospects of ICT to the Secretary

Effects of Lack of Adequate Training Facilities on the Production Secretaries (A Case Study of Institute of Management and Technology IMT Enugu)

The Dearth of Technological Equipment and Effect on Secretarial Job Performance

ict Competencies Required by Office Managers in Financial Institutions

An Assessment of the Use of Radio and Other Means of Information Dissemination

The Impact of Human Relations Skills on the Job Performance of Secretaries

An Evaluation of Word Processing Package

Emerging Technologies in Office Technology and Management

Comparative Study of Bilingual and Mono Lingual Secretarial Students

Motivational Tools and the Productivity of Office Professionals

Evaluation of the Performance of a Professional Secretary and a Computer Operator in an Organization

The Challenges Facing the Newly Employed Secretaries in Selected Ministries

Role of Modern Office Managers and Irrelevant of Shorthand in the Era of Information Communication Technology

Study of the Role and Performance Effectiveness of Professional Secretaries in Selected Government Metropolis

The Challenges Facing Female Office Managers in an Office (A Case Study of Federal Polytechnic Nekede)

Information and Communication Technology (ICT) Effect on the Business Environment of Today

Human Relations Skills Required of Office Technology and Management Graduates in Business Organization

Impact of Modern Office Equipments on Secretarial Staff

Computer Skills and Knowledge Secretaries Must Possess

The Role of Data Preservation in Enhancing the Efficiency of Secretarial Function in the Banking Sector in Aguata North Local Government Area of Anambra State

Impact of Environmental Resources on Academic Performance of Office Technology and Management Student in Polytechnics

The Usefulness of English Language in the Training of Secretaries

Impact of Computer System on Performance of Secretaries

Training and Development as an Agent of Increase in Productive Capacity

Click here to view more proposal topics
For other departmental proposal topics - Click here
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