Project / Seminar Topics on Secretarial Administration with Materials
Below is the list of available proposal topics on Secretarial Administration that can be selected for proposal write-up submission.

List of Available Topics on Secretarial Administration

The Impact of Computer Technology on Secretarial Administration in the Banking Sector

The Impact of the Introduction of the Computer on the Secretarial Profession

A Survey of the Management Problems of Business Centres

A Study of the Role and Performance Effectiveness of Professional Secretaries in Selected Government Metropolis (A Study of Three Selected Government Parastatals)

The Effects of Office Environment on Secretary’s Productivity

Contributions of Technological Advancement Towards the Job Satisfaction of Secretaries

The Impact of Industrial Work Experience on Student Department Secretarial Studies

Identification of Social Skills Needed by Secretaries in the Information Age

An Analysis of the Performances of Modern Secretaries in Ibeto Group of Companies

A Comprehensive Review of the Factors That Improve the Advancement of Secretaries in Business Organizations

A Survey of the Implements of an Automated Office

A Survey of Factors That Influence the Performance of Secretaries in Private Organization

The Impact of Human Relations on the Job Performance of Secretaries in Financial Institutions

The Challenges and Prospects of Secretarial Profession in This Modern Technological Era

A Study of Effects of Frustration on Nigerian Secretaries

Investigation Into Factors Responsible for Downiturn in Male Students Enrollment in Secretarial Studies

Self Organisation and Time Management Skills Needed by Modern Secretaries for Successful Job Performance in the Banking Industry

Problems of Filling and Correspondence in Nigerian Institutions (A Case Study of I.M.T Enugu)

The Effect of Inadequate Computers in Secretarial Training

The Effect of Office Environment on the Moral and Productivity of Secretaries in Business Organizations

An Identification of the Effects of Computer Literacy on Modern Secretaries in NEPA

Effects of Communication Barriers in Achieving Organizational Goals

Causes of Job Dissatisfaction among Secretaries

The Impact of Role of Secretaries on Improving the Services Rendered by PHCN

Causes and Effects of Job Dissatisfaction of Secretaries

The Effect of Industrial Work Experience on Student in Tertiary Institution

The Strategies for Improving the Functionalities of In-Service Training of Secretaries in Modern Business Organization

The Challenges of Modern Automation on the Job Performance of Secretaries in Financial Institutions

The Communication Related Problems Faced by Secretaries in Public Sector

Effects of Job Dissatisfaction on Secretaries

A Study of the Factors Affecting Secretaries Productivity in Selected Modern Business Organization

The Challenges of Information and Communication Technology (ICT) to Modern Secretaries in Office Technology and Management Department

A Comparative Study of the Role of Small and Medium Scale Enterprises in the Economic Growth of an Economy

An Analysis of the Occupational Schedules for Secretaries in the Civil Servant

The Effects of Stress on the Secretary’s Job Performance

Challenges of Secretaries in Model Financial Houses

The Role of Customer Relationship in Office Technology Management (OTM)

Effects of Poor Infrastructural Facilities in the Department of Secretarial Studies

The Effects of Time Management on Secretary Efficiency and Effectiveness

An Investigation Into Factors Responsible for Down-Turn in Male Students Enrollment

A Survey of the High Rate of Failures in Shorthand

The Impact of the Internet on Secretarial Profession

A Comparative Study of Public and Private Schools Students Performance in Shorthand

A Study of the Causes and Effects of Stress on Secretary’s Job Performance in Business Organizations

Management Perception of B.Sc Certificate Holders and their HND Counterparts in Nigerian Civil Service

The Influence of Communication Equipment on the Efficiency of the Secretary

A Survey of the Roles of Retail Business Houses in Providing Employment for Secretaries in Selected Business Houses

A Study of Job Prospects Secretaries in Some Selected Business Organisation

The Effects of Human Resources Training and Development on Workers Productivity

Application of Shorthand Skill in Today’s Business Offices

The Status and Impact of the Secretary in the Labour Market

The Causes and Effects of Frustration on Nigerian Secretaries

The Role of a Secretary in Office Administration and Management

The Effect of Manager’s Leadership Style on the Secretary’s Productivity

The Use of Computer in Management Information System

Identifying the Consequences of Inefficient Filing System in an Organisation

Causes of Conflict Between Secretaries and Bosses Owned Establishment

The Role of Secretaries as a Public Relations Officer

An Investigation Into the Challenges of Modern Automation on the Job Performance of Secretaries in Financial Houses

The Effects of Human Relations Policies on the Performance of Secretaries

The Effect of Job Design on Secretarial Performance

A Survey of Problems of Cybercafe

The Role and Effectiveness of Professional Secretaries in Selected Government Parastatals

An Identification of the Effects of Computer Literacy on Modern Secretaries

Modern Office Equipment and their Contributions to the Success of a Business Organization

The Latest Communication Office Equipment and their Effect on Secretaries Profession

A Survey of the Problems of Some Private Business Schools

The Impact of the Internet on Secretarial Studies in Selected Business Organisations

A Study of the Sociological Factors Affecting Professional Secretarial Career in Nigeria

Investigation into Causes of Poor Attitudes towards the Study of Secretarial Studies

The Effects of Information and Communication Technologies on the Performance of the Office Staff

Effect of Industrial Training Scheme on the Training of Office Managers in Selected Tertiary Institutions in South East Zone of Nigeria

The Challenges of Office Management Technology Profession in the Modern Technological Era

The Relevance of Industrial Work Experience to Secretarial Students

Employer’s Perception of the HND Secretarial Graduates in Selected Companies

The Problems and Challenges of Female Secretaries and Achievement of Organization Efficiency

The Problems of Ineffective Communication in an Organization

Effect of Industrial Training Scheme on the Training of Office Managers

An Investigation Into the Contributions of Personal Secretaries to the Operational Success

The Roles of Data Preservation in Enhancing the Efficiency of Secretarial Function in Selected Banks

A Comparative Study of Secretarial Profession in Nigeria Yesterday and Today

A Survey of Roles and Performance Effectivity of Secretaries in Modern Communication Industries

The Effect of Poor Environment on the Secretary’s Job Performance

The Challenges of Word Processing to Secretaries in Some Elected Financial Institutions

Effectiveness of Secretary on Adequate Training with Modern Equipment

A Survey of Welfare Packages Available to the Employees of the Nigeria Railway Corporation and the Effect on their Performance

A Survey of the Degree of Labour Relationship Existing Between Management and Employees

The Importance of Communication in Secretarial Administration

A Survey of the Unemployment Problems Amongst Graduate of Institution of Higher Learning

The Effects of Modern Information Technology on Yesterday’s Secretaries

The Effects of Poor Office Environment on the Secretary’s Job Performance

Student Perception of Secretarial Profession in the Era of Information and Communication Technology

A Survey of the Factors Responsible for Student Poor Performance in Shorthand Writing

The Effect of ICT on the Productivity and Career Prospects of Secretaries in Nigeria

The Effective Secretary; Her Roles and Challenges in the Modern Organization

Effect of Inadequate Educational Facilities on the Academic Performance of Secretarial Students

The Effects of Human Relations Policies on the Performance of Secretaries in Emenite Plc

Interpersonal / Human Relations Skills Secretaries Require for Effective Job Performance in Industries

The Effect of Communication Barriers in Organizational Success

The Study of the Effects of Stress on Modern Secretaries in NEPA Zonal Headquarters
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